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Employment Application  

 

The Company is an Equal Employment Opportunity Employer. The Company considers all applicants for employment 
without regard to race, color, religion, sex, gender, gender identity, transgender status, sexual orientation, marital or parental 
status, pregnancy, national origin or ancestry, citizenship status, age, mental or physical disability, genetic information, work 
authorization status, military status or unfavorable discharge from military service, veteran status, arrest record, conviction 
record (as defined by applicable law and unless otherwise authorized by applicable law), order of protection status, or any 
other protected class in accordance with applicable state and federal law. The Company’s EEO policy applies to all aspects 
of hiring and employment. The Company provides “reasonable accommodations” to qualified individuals with disabilities, in 
accordance with the Americans with Disabilities Act, as amended, and applicable state laws. Also, the Company provides 
reasonable accommodations to qualified individuals who are pregnant, recovering from childbirth, or have a condition related 
to pregnancy in accordance with applicable federal and state laws. In order to process your application, complete the entire 
form and answer all questions. Please also attach a current resume to this application. 
 

APPLICANT INFORMATION 

Last Name  First  M.I. Date  

Street Address  Apartment/Unit #  

City  State  ZIP  

Primary Phone  E-mail Address  

Date Available    Position Applied For:   

Federal laws require that employers only hire individuals who are authorized to be lawfully employed in the United States. In compliance 
with such laws, all offers of employment are subject to verification of each applicant’s identity and employment authorization, and it will 
be necessary for you to submit such documents as are required by law to verify your identification and employment authorization upon 
employment. 

 

   
Are you at least 18 years old?   
(If no, you may be required to provide 
authorization to work) 

YES   
 
 

NO   
 
 

Have you ever worked for this company? 
If so, when and where? 

YES   
 
 

NO   
 
 

Do you have friends or relatives that work here?  
If yes, who and in what position do they work? 

YES   
 
   

NO   
 
 

Are there any post-employment 
restrictions that you are subject to from 
any former employers that would restrict 
or prohibit your ability to work for the 
Company? 

YES   
 
 

NO   
 
 

   

 
 
 
 
 
 
 
 
 
 
 
 
 
 

EDUCATION 

High School  Address  

Did you graduate? YES   NO      Did you obtain a GED? YES       NO   

College  Address  

Did you graduate? YES   NO      Degree  
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Other  Address  

Did you graduate? YES   NO      Degree  

 

HOURLY POSITIONS 

Are you available to work Monday    Tuesday    Wednesday   Thursday    Friday    Saturday    Sunday      

What times are you available?  

 
 
 

PREVIOUS EMPLOYMENT  

Please provide data on your 3 most recent employers and/or at least your last 10 years of Employment experience – use a separate piece of 
paper if needed. 

Are you currently employed?          YES    NO   

Company  
Company 
Phone 

(           ) 

Address   

City   State  Zip  

Job Title      

Responsibilities 
(or attach resume) 

 

From  To  Reason for Leaving  

May we contact this company for a reference? YES   NO    

    

Company  
Company 
Phone 

(         ) 

Address   

City   State  Zip  

Job Title      

Responsibilities 
(or attach resume) 

 

From  To  Reason for Leaving  

May we contact this company for a reference? YES   NO    

    

Company  
Company 
Phone 

(         ) 

Address   

City   State  Zip  
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Job Title      

Responsibilities 
(or attach resume) 

 

From  To  Reason for Leaving  

May we contact this company for a reference? YES   NO    

JOB RELATED SKILLS, TRAINING, OR QUALIFICATIONS: 

Please summarize any job-related training, experience, skills and/or qualifications you have acquired that are important to the successful 
performance of the position for which you are applying: 

 
 
 
 
 

What percentage of time are you willing to travel if it is a 
requirement of the job? 

0-25%          25-50%          50-75%     75%+          

 
PROFESSIONAL REFERENCES 

Please list three professional references (non-relatives) that have knowledge of your qualifications for this position for which you are 
applying.  DO NOT repeat names of supervisors listed under work experience. 

Full Name  Relationship  

Company  Phone (           ) 

Address  

    

Full Name  Relationship  

Company  Phone (           ) 

Address  

    

Full Name  Relationship  

Company  Phone (           ) 

Address  

 
APPLICANT’S PRE-EMPLOYMENT STATEMENT, CERTIFICATION AND AGREEMENT 

(PLEASE READ CAREFULLY AND SIGN THE STATEMENT BELOW) 
 

I understand and agree that: 
 

The information I have provided on this application is true and complete to the best of my knowledge.  Any misrepresentation or omission of any fact in 
my application, resume, or any other materials, or during any interviews, can be justification for refusal of employment, or if employed, termination from 
employment, no matter when discovered by the Company.   

 
I authorize and request that all of my present and former employers and those individuals I have listed as personal references furnish information about 
my employment record, including a statement of the reason for the termination of my employment, work performance, abilities, and other qualities pertinent 
to my qualifications for employment.  Additionally, the Company may procure or have prepared an investigative consumer report and/or consumer report.  
I hereby release them from any and all liability for damages arising from furnishing the requested information. 

 
Any offer of employment I may receive from the Company is contingent upon my successful completion of the Company’s total pre-employment screening 
process, which may but may not be limited to checking references.  
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In consideration of my employment, I agree to comply with the policies, rules, regulations, and procedures of the Company and understand that if hired 
my employment, compensation, and any benefits are at-will, which means that they can be terminated with or without cause or notice, at any time, at the 
option of either the Company or myself.  I further understand that no manager, supervisor, or employee of the Company other than the President has the 
authority to enter into any agreement with me for employment for any specified period of time or to make any promises or commitments of any kind 

regarding the conditions or terms of employment for any employee, and then, only in writing and signed by the President of the Company. I understand 
that this employment application does not, and is not intended to, create a contract for employment, compensation, or benefits and does not create any 
express or implied contractual rights.   
 
I understand that this employment application does not, and is not intended to, create a contract for employment, compensation, or benefits and does not 
create any express or implied contractual rights.   

 
I understand that filling out this form does not indicate there is a position open and does not obligate the Company to hire me. I understand that this 
application will be considered active for a period of time not to exceed 3 months.  
 
Print Name:         
 
 
Signature:        Date:       
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